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MuHucTepcTBO HayKH U BhICIIero odpasoBanus PO
VIbSHOBCKHH TOCY1apCTBEHHbIH YHUBEPCUTET

Dopma

@- Pabouast mporpamma JAUCLHUILIAHBI

JINCT U3BMEHEHUU
B pa0o4yio nporpaMmy AMCHUILIMHBI «OCHOBBI COCTABJIEHHS OPraHU3alHOHHO-
YIPaBJEeHYECKOi U TEXHHYECKOI IOKYMEeHTALMN»

Hanpasnienue (cniemmanbHOCTh): 27.03.02 «YnpaBiieHue kKauecTBOM» (bakanaspuam)
Hanpasiennocts (nmpoduib/crieninann3aims): YnpapjieHue Ka4eCTBOM B POU3BOJACTBEHHO-

TEXHOJOTHUCEKNX KOMILIEKCax
dopma 00ydeHUS: OUHAA
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@- Pabouast mporpamma JAUCLHUILIAHBI

1. OEJIX U 3AJAYU OCBOEHUSA JUCHUIIJINHBI:

Henu oceoenun Qucuuniunol
Hayuntbcst opopMIIsTh TOKYMEHTAIMIO B COOTBETCTBHU C HOPMAaTHUBHOM 0a30ii, B T.4.
MCI0JIb3YS] THPOPMALIMOHHBIE TEXHOJIOTUH;
HayuuThcs ocyliecTBiasTh aBTOMATHU3AIMI0 00paOOTKH IOKYMEHTOB;
Hayuutbcs yHupuuupoBarh cucTeMbl JOKYMEHTAIUH;
HayuuThcs ocymiecTBiIsTh XpaHEHHE U IOUCK IOKYyMEHTOB;
HayuuThcs Mcnonp30BaTh TENEKOMMYHUKATUBHBIE TEXHOJIOTUN B AJIEKTPOHHOM
JTIOKYMEHTOO00O0pOTE.

3adauu oceoenua ducuunaIunbl
3HAaTh TOHATHE, 1IeJTH, 3a]1a91 PUHIIHITH IEIOTIPON3BOICTBA;
3HaTh OCHOBHBIE MOHATHUS JTJOKyMEHTAIIMOHHOTO 00ECTIeUeHHsI YIPaBICHUS;
3HATh CHCTEMBI JOKYMEHTAIIMOHHOTO 00ECIICUeHUS YIIPaBICHUS;
3HaTh KJ1accu(UKALNIO TOKYMEHTOB U X BUJIbL;
3HaTh TpeOOBaHUS K COCTABIEHUIO U O(POPMIIEHHUIO JOKYMEHTOB,;
3HaTh OpraHu3aIfio JOKyMEHTOO0OpOTa: MpueM, 00paboTKa, perucTpaus, KOHTPOJIb, XpaHCHHE
JOKYMEHTOB, HOMEHKJIATYpy JIel

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII:

JluciunianHa OTHOCUTCS K IMCIUIUIMHAM 110 BbIOOpY BapuatuBHOM yacTu OITOII. Ona unrtaercs
B 5-M cemMecTpe 3 Kypca ¥ OCHOBBIBAETCS Ha CISAYIOIIMX BXOAHBIX 3HAHUSIX, YMEHHIX, HABBIKaX
Y KOMIIETCHIIMAX CTYICHTA, MMOJIYYCHHBIX UM ITPU U3YUYCHHUH MPEIIIECTBYIONIUX TUCITUATIINH.

e BBsejnenue B CIIEUAIBHOCTE
JlaHHas TUCIUTIIIMHA SBJISCTCS MPEAMICCTBYIOMICH TSl OYAYyIero u3ydeHus CaeayomuX
JUCIUTUIMH

e be30macHOCTh KU3HEAEITECIALHOCTH
TexHOJIOrMY HOBOBBEIEHUH
MexaHHKa ¥ TEXHOJIOTUU
ABTOMaTH3UPOBAHHOE YIIPABJICHHUE MPOU3BOICTBOM
3aiuTa MHTEJUIEKTYaIbHOM COOCTBEHHOCTH U MAaTEHTOBEICHUE
busHec-mannpoBanue
CucTteMbl IPUHSATHUS PEIICHUM
Teopus pemieHust H300peTaTENbCKUX 331249
[IpakTuka mo noxyueHuto mpodeccnoHaNbHBIX YMEHUN U OTIBITa MPOQecCHOHATBHON
JIeSITEIbHOCTU

e Hayuno-uccnenoBarensckas paboTa

e VYmpaBieHHE UCCIETOBAHUIMH U pa3paboTKaMu
B Tom uncre s 3auThl BBITYCKHONM KBATH(DUKAIIMOHHOW paboThI, BKIIIOYAs TIOJTOTOBKY K
MPOLIeAYpPE 3aIUTHI U MPOLEAYPY 3aALLUTHIY;

3. IEPEYEHD IIVIAHUPYEMBIX PE3YJIbTATOB OBYUEHMUS 11O
JUCIUIVIMHE (MOAYJIIO), COOTHECEHHBIX C IINTAHUPYEMbBIMH

PE3YJBTATAMHU OCBOEHUS OCHOBHOM IMNPO®ECCUOHAJIBHOM
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MuHucTepcTBO HayKH U BhICIIero oopasoBanus PO

o . Dopma
VYIIbSHOBCKUI TOCY1apCTBEHHBII YHUBEPCUTET

@- Pabouast mporpamma JAUCLHUILIAHBI

OBPA3OBATEJIbHOM ITIPOT PAMMBI

Kon u HanmeHoBanme Ilepeuens MIaHUpPYeMBbIX pPe3yJIbTATOB 00y4YeHHS 110
pean3yemoit AUCHUILINHE (MOAYJII0), COOTHECEHHBIX C MHANKATOPaAMH
KOMIIeTeHIIUH JAOCTHKeHH S KOMIIeTeHIHil

K-4 3HaTh:  HOpPMAaTUBHBIE  JOKYMEHTBI,  pPErJIAMEHTUPYIOLINE
CIIOCOOHOCTBIO BECTH IPOU3BOJICTBO, BHEJIPEHHE U  IPOJBWKEHUE Ha  PHIHOK
HEO0X0IUMYIO VMHHOBAIIMOHHOM MPOJYKIIMH BBICOKOTEXHOJIOIMUECKUX OTpaCiei.
JOKYMEHTAIUIO 110 YMerb: aHanM3MpoBaTh, 0000mATHP ¥ CHUCTEMAaTU3UPOBATH
CO3/IaHUIO CHUCTEMBI MH(OPMALIMIO O HOPMATUBHBIX JOKYMEHTaX, periiaMeHTUPYIOIIe
o0OecrieyeHrs KauecTBa U | MPOM3BOJCTBO, BHEAPEHHWE U  IPOABIKEHHE Ha  PBIHOK
KOHTPOJIIO €€ MHHOBAIIMOHHOM MPOJYKIIMHA BBICOKOTEXHOJIOTMUECKUX OTpaciei.
3¢ deKTUBHOCTH Baagers: HaBbIKaMU MOMCKA, OLEHKU U Pa3padOTKU JOKAJIbHBIX
HOPMAaTUBHBIX JOKYMEHTOB OpraHM3alMM, perjaMeHTUPYIOIINX
IPOU3BOJICTBO, BHEJIPEHHE U  MPOJBWKEHHE Ha  PHIHOK

MHHOBAIIMOHHO MPOJTyKIIMH BBICOKOTEXHOJIOTHYECKUX OTpacien

4. OBIIAA TPYJOEMKOCTDb ANCHUIIJINHBI
4.1. O0beM THCIHUIIHHBI B 3a4eTHBIX equHUIAX (Bcero) —3 3E

4.2. O0beM TMCUMILTHHBI IO BUAaM yueOHO# padoTsl (B yacax) — 108

Kosn4yecTBo 4acoB (popma o0yueHust — ouHasi)

Bupa yuyeOHoi
Ay Bcero no B 1.4. mo cemecTpam

padoThI — 5

KonrtakTtHas pabora 36 36
00yJaroIIMXCsl C
MpernojaBaTesieM B
cooTBeTcTBUU € YII

AynutopHbIe 36 36
3aHSATHS:

JIEKIIUA 18 18

CemuHapbl 1 18 18
MPAKTUYCCKUE
3aHSATHUS

JabopaTopHBIS - -
paboThI, MPAKTUKYMBI

CamocrosrenpHas 12 712
pabota

dopma TekyIiero TectupoBanue, TECTUPOBAHUE, YCTHBIC OMPOCHI HA 3aHSTHUAX
KOHTPOJISl 3HAHUU U YCTHBIE OTIPOCHI
KOHTPOJIS Ha 3aHITHIX
CaMOCTOSITEIIbHOM
paboTHI:
TECTUPOBaHUE, KOHTP.
paboTa, KOJUIOKBUYM,
pedepar u ap.(ue
MEHee 2 BUJIOB)

Kypcosas pabota - -
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MuHucTepcTBO HayKH U BhICIIero oopasoBanus PO
VYIIbSHOBCKUI TOCY1apCTBEHHBII YHUBEPCUTET Popua
@- Pabouast mporpamma JAUCLHUILIAHBI
Bunst 3a4er 3a4er
IIPOMEKYTOYHOU
aTTecTaluu (3K3aMeH,
3a4er)
Bcero wacos o 108 108
JUCHUITIIINHE

4.3. Conepxanue TMCUMILINHBI (MoayJisi.) PacnpenesieHue 4acoB mo TeMaM U BUIaM
y4eOHoi1 padoThI:
®opma o0yueHus — ouHas

Buabl yueOHbIX 3aHATHIA ®opma
AyauTOpHBbIE 3aHATHS TEeKYILII
Ha3Banue Jladopato CamocTosiTeN
a3/eJI0B 1 Bee LTI GE H]I:Ie P | 3anwrus s bHasi padoTa oo
P ro | Jlekm KHe HHTEPaKTHB P KOHTpO
TeM padoThI, -
11071 3aHATHA, Hoii popme Jst
NPAKTUKYM .
CeMUHApPbI o 3HAHUHU
Tema 1. 17 2 3 - 2 12 pedepar,
OCHOBHBIE YCTHBIﬁ
IIOHATUA Ol'IpO C
JOKYMEHTAIHO
HHOT'O
obecreyeHus
yIIpaBJICHUSI
Tema 2. 17 2 3 - 2 12 TECTHPOB
JlokyMeHTUpOB a-Hue,
aHue YCTHBIN
YIIPaBJICHYECKO orpoc
W 1eATeTbHOCTH
Tema 3. 17 2 3 - 2 12 TECTHPOB
Cucrema a-Hue,
OpraHU3aliOHH yCTHbIP'I
0 orpoc
pacIopsIuTeNb
HOM
JIOKYMEHTAIINU
Tema 4. 17 2 3 - 2 12 TECTHPOB
HoroBopHo- a-Hue,
npaBoBast YCTHBIN
JIOKyMEHTAIIHsI ompoc
Tema 5. 19 4 3 - 4 12 TECTHPOB
IIperensnonno- a-Hue,
HUCKOBast YCTHBIﬁ
JIOKyMEHTAIIHsI ompoc
Tema 6. 19 4 3 - 4 12 TECTUPOB
Opranusanus a-Hue,
paboTsI ¢ YCTHBIN
JIOKyMEHTaMH ompoc
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Wroro | 108 | 18 | 18 | - | 18 | 72 |

5.COAEP)KAHUE JUCIIUJINHBI (MOAY JISA)

Tema 1. OcHOBHBIE OHATHS TOKYMEHTALIMOHHOT'O O0ECIICUEHNUs YIIPaBICHUS
1. Ilenu, 3amaum u npunimuns JOVY.
2. Knaccudukarus 10KyMEHTOB.
3. TpebGoBaHus K COCTABICHUIO U OPOPMIICHHIO TJOKYMEHTOB

Tema 2. JlokyMeHTUpOBaHUE YIIPABICHUECKOHN AEATEIbHOCTU
1. Tocynapcrennas cucrema J[OVY.
2. OYHKIMOHAIBHBIE H OTPACIIEBBIE CHCTEMBI JIOKyMEHTAIINH.
3. YHuduKanusg u cCTaHIapTH3AIMS YIPABIEHIECKUX JOKYMEHTOB.

Tema 3. Cucrema opraHM3allMOHHO-PACTIOPATUTENILHON TOKyMEHTAlUU
YHuduuupoBaHHas CHCTEMa OPTaHU3AI[MOHHO -PACIOPSAUTEIBHON TOKYMEHTAIIHH.
Knaccugukarms opraHiu3aioHHO -pacIoOPSANTENEHON JOKYMEHTAIIHH.
OpraHu3anroHHbIC U PACTIOPSITUTENHBIE IOKYMEHTHI.
CrnpaBo4HO-HH(DOPMAITIOHHBIE TOKYMEHTEHI.

CrnyxeOHbIe THCEMa

agrwdE

Tema 4. JloroBopHO-TIpaBOBasi JOKYMEHTALIHS

[Tonsatue morosopa. TunoBas Gpopma KOHTpaKTa.

TuMoBoOM TOroBOP KYIUIM-TIPOJAKH, TOTOBOP MOCTABKH.

Tunosas popma KpeaIUTHOTO JOrOBOpA.

TunoBble 10roBOpa Ha OCYILECTBICHHE KPEAUTHO-PACYETHOTO OOCTYKHBAHUSI.
KomMmMmepueckue akTbl, T0BEPEHHOCTH.

aogrwnPE

Tema 5. [IpeTeH3UOHHO-UCKOBAS TOKYMEHTAIUS
1. JlokymeHTsI, 0(hopMIISIONTHE TIOPSIOK PACCMOTPEHHUSI CIIOPOB.
2. Ilperensun, xaaoOsbl.
3. Vcku ¥ UCKOBBIE 3asIBICHUS

Tema 6. Opranu3zanusi paboThl C JOKYMEHTaMH
1. Crpyxrypa u ¢pynkuuu cayx6 10VY.
2. Opranuzanus paboTsl ¢ JoKyMeHTaMu. KOHTpOIb UCTIOMHEHNS TOKYMEHTOB.
3. Cucrtemaruzaius JOKyMEHTOB U UX XpaHEHHE.

6. TEMBI IPAKTUUECKUX U CEMUHAPCKHX 3AHATUN

Tema 1. OcHOBHBIE MOHATHS JOKYMEHTAIIMOHHOTO 00eCIIeYeHus yIpaBICHUs
1. Knaccudukanus JTOKyMEHTOB IO COCTaBY, OXBaTy UH(OPMAIMH U COCTABIICHHIO
JOKYMEHTOB.
2. OrpaxeHHe PEeKBU3UTOB B TIOKYMEHTAX.

Tema 2. /lokyMEeHTHpPOBAHHUE YIPABICHUYECKOU EATEIbHOCTU
1. CocraB ympaBieHYECKUX TOKYMEHTOB.
2. TloHsaTue cuCTeM JOKYyMEHTAI[UH.

Tema 3. Cucrema OpFaHI/I3aI_II/IOHHO-paCHOpHI[HTCHBHOﬁ AOKYMCHTAaIlUA
1. CocraBicHue u O(I)OpMJICHI/IC OpI‘aHI/ISaLII/IOHHO-paCHOpHI[I/ITeHBHOﬁ JAOKYMCHTAIIUH.
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N

OdopmIiieHue akTOB, TOKJIAIHBIX 3aIIMCOK, CIIPABOK.

3. Cocrasienue u opopMiIeHNE BHYTPEHHUX M MEXKIyHAPOJIHBIX TEJIETPaMM,
TeneoHorpamm, TeraedaKcos.

4. odopmiieHHE TOBEPCHHOCTEH

Tema 4. JloroBopHo-IipaBoBasi JOKyMEHTalUs
1. CocraBaeHue u 0popMIICHUE JOTOBOPOB
2. Pa30op u ananu3 cuTyanui o JaHHOW TeMe.
3. Pabora ¢ nokymenTamu: TpaHCHOPTHBIE JOTOBOpa. ATEHTCKOE COTJIAllICHHE.
3anojgHeHue Tabauil.

Tema 5. [IpeTeH3UOHHO-UCKOBAS TOKYMEHTAIIUS

1. Odopmiienue popmynspa 0T3bIBa Ha IPETEH3HIO.

2. Odopmienne GopMymnsipa OT36IBa Ha HCKOBOE 3asBIICHUE
Tema 6. Opranuzaius paboTsl ¢ JOKYMEHTaMH

1. 3amonHeHWEe HOMEHKJIATYPHI JIe.
2. Pa30op u aHaTM3 CUTYAIWi 110 JAHHOH TeMe.

7. JIABOPATOPHBIE PABOTBI, IPAKTUKYM.
JlanHbIil BU paboThl HE TIpeaycMoTpeH YII.
8. TEMATHUKA KYPCOBBIX, KOHTPOJIbHBIX PABOT, PE®OEPATOB

JlauHbIi1 BUJ paboThl HE TpeaycMoTpeH YII.

9. IEPEYEHDB BOITPOCOB K 3AYETY

1. praBHeHI/Ie KaK 0OBEKT JOKYMCHTAIIMOHHOI'O oOecreyeHus.

2. CrpykTypa OpraHoB yIIpaBJCHHs, METOAbl YIPABIICHUS, YIpPaBIEHYECKHE MPOIEayphl U
KOMMYHHKAITMOHHBIE CBSI3H, OINPEIEISIONINE CUCTEMY TOKYMEHTAMOHHOTO 00eCIIeUeHHUS.

3. B3aumocBs3b U B3aUMOOOYCIOBIEHHOCTh OPraHU3allii U TEXHOJOTUU JOKYMEHTAlMOHHOTO
obecrneyeHus co CTPYKTYpor U GyHKIHUSIMH OPTaHOB YIIPABIICHUS.

4, praBJ’IeHI/Ie AOKYMCHTAJIbHBIMU PECypCaMU KaK OHA U3 TUIIOBBIX (I)YHKI_II/Iﬁ YIIpaBJICHUS .

5.  OcHOBHEIE HOPMATUBHO-METOAUUCCKUEC JTOKYMCHTBI W JIMTCPATYPHBIC HWCTOYHHUKU I
HU3YUCHUSA NUCHUIIINHBI.

6. IloHsATHE TOKYMEHTOOOOPOTA, €r0 COCTaBa U 0OBEMa.

7. JIoKyMeHTOOOOpPOT  OpraHu3alMd, OTpaciH, pPEruoHa,  OOLIErOCYAapCTBEHHBIN
JOKYMEHTOO0OOPOT.
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8. I[OKYMGHTOHOTOKI/I n ux onucanue. lloHATHS IIJIOTHOCTH, IUKINMYHOCTHU HMHTCHCHBHOCTHU
AOKYMCHTOIIOTOKOB U Jp.

9. IonstHe, NeNn U 3a0a49u perucTpanuu. PopMbI perucTpaIim.

10. [locromHCTBAa W HEIOCTATKH XYpPHAILHONW ¥ KapToyHOU ¢opm. CmermanHas (opma
pEerucTpaIym.

11. Wnpexcarusi JOKYMEHTOB KakK AJIEMEHT MPUIAHUS UM FOPUIUYECKON CHIIBI M BBEIACHUS B
WH(POPMAIMOHHBIN MaCCUB OpraHu3aIiH.

12. TlonsiTHEe KOHTPOJS 32 WCIIOJHEHHEM JOKYMEHTOB M €ro 1meib. CpOKOBBIH KOHTPOJIb U
KOHTPOJIb HCIIOJHEHUS TIO CYILIECTBY.

13. Tumosbsle u HHAUBUAYAJIIBHBIC CPOKHW MCIOJHCHUA JOKYMCHTOB. Tumnossie IIPUYIKUHBL
HCHUCIIOJIHCHUA JOKYMECHTOB B CPOK.

14. Opranuzanus KOHTPOJIA 3a MPOXOKIEHHEM M HUCIHOJHEHHEM JOKYMEHTOB B YCIOBUSX
KOMIIJIEKCHOM aBTOMAaTHU3aI1H YIIPaBICHUS

15. Ob6paboTka JOKYMEHTOB, MOCTYIMAOIINX B OPTraHU3AIIHIO.

16. IlpenBapurenbHOE€ pacCMOTpPEHHE JIOKYMEHTOB B  CIyKOe JIOKYMEHTAllMOHHOTO
oOecrnieueHus, OCHOBHAs 1I€JIb U TEXHOJIOTUS JOBEICHUS 10 KOHKPETHBIX UCIIOTHUTEIECH.

17. OpFaHI/I?)aL[I/IH palrOHAJIBHOTO ABMXKCHUSA JOKYMCHTOB U UX ITPOCKTOB BHYTPHU OpraHu3alliu.

18. Ilepenaya TOKyMEHTOB BHYTPH OpraHU3aIIHH.

19. OG6paboTKa UCTIOTHEHHBIX U OTIPABISIEMBIX TOKYMEHTOB.

20. ITytu panmoHanmu3aluy U COKpalleHus 00beMOB TIOKYMEHTOO000POTA.

21. CocraB ka/ipoBoil TJokyMeHTaluu opranuzanuu. E€ kinaccuduxanus. Kaaposbie 10KyMeHTbI
B yHU(umpoBaHHoi cucreme OPJ/] u oTueTHO-cTaTucTHUECKOW JOKyMeHTanuu. HopmaTuBHO-
IIPAaBOBOE PETryJUpOBAaHUE COCTaBa KaJpPOBBIX JOKYMEHTOB M OQOPMIIEHHS TPYIOBBIX
OTHOILLIEHUH.

22. CucremMa perucTpa M MOCTPOCHHS WHPOPMAIIMOHHO-TIOMCKOBBIX CHCTEM KaJpOBOii
uHbopMaMM M JIOKYMEHTOB. llpaBuiia M CpPOKM XpaHEHUS M YHHUYTOXKEHHS pPa3IMUHbIX
JTOKYMEHTOB, COJIep>KaIllUX HH(OPMALIHIO [0 TUYHOMY COCTaBY.
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23. llonste rOCYyNapCTBEHHOW TalHBI M  KOH(QUACHIUAIBHOCTH  YUPEXKJICHUECKOH
uHpOpMaIuu.

24. T'ocymapCTBEHHOE PEeTyIHMpPOBAHUE CUCTEMBI OTPaHUYEHUS JIOCTYIA K JIOKYMEHTaM.

25. OpraamzanmoHHoe O(OpMIICHHE COCTaBa CBEACHUH, COJEpKAIIUX KOMMEPUECKYIO WU
MHYIO TaiiHy (UPMBI, OPSIOK 3aIIUTHI TOCTYyNa K KOHPHUICHINAIHHON HH(OpMAINH, TIPaBUIa
€€ UCII0JIb30BAHMUSL.

26. TpeOoBaHUS K BEISHHIO [EJIOTIPOM3BOJICTBA, OOECIIEYMBAIONIETO YUET W COXPAaHHOCTh
KOH(bI/II[GHHI/IaJ'IBHBIX N CCKPCTHBIX JOKYMCHTOB.

27. OpraHuzanus y4deta, XpaHEHUS M 00eCleYeHUs] COXPAaHHOCTH JOKYMEHTOB OTPaHHYCHHOTO
JOCTYyTIA.

28. lleHTpaJIM30BaHHOE W JCTICHTPAITM30BAHHOE XPAHCHHUE TJOKYMEHTOR.

29. Tlopsimok mepenavn e U TOKYMEHTOB IPU CMEHE UCIIOJTHUTEIICH.

30. OTBETCTBEHHOCTb COTPYAHHKOB M HX PYKOBOAMTEJIECH 3a COXPAaHHOCTh JOKYMEHTOB B
MEePHO]] UX UCTIOJHEHHS U OTIEPAaTUBHOTO XPAHEHUSI.

31. Ilonsrue OIIEPAaTUBHOI'O U JOJTOBPEMEHHOI'O XpaHECHUSA JOKYMCHTOB.

32. HOMCHKJ'IaTypa Aacil, €€, poJIb WM 3HAUYCHHC I OpraHu3alli XPaHCHUA W IIOHMCKa
JOKYMCHTOB.

33. HOpSII[OK COCTaBJICHHS, COIIACOBAHUA W YTBCPKIACHUA HOMCHKIIATYPBI, THUIIOBBIC U
MIPUMCEPHBIC HOMCHKJIATYPBI ACII.

34. OmpeneneHue CPOKOB XPaHEHHUS JOKYMEHTOB.

35. [Tlonstus "ommch nema". Ilopsimok cocraBiaeHuss U OQOpPMIICHHS OTMHCEH Ha Jena
MIOCTOSTHHOTO, Bp€MEHHOTO CPOKOB XpaHEHHMs, Ha Jieja 10 JIMYHOMY COCTaBYy.

36. Ilopsnok, cpoku u odopMmileHHE nepenadu jAed B apxuB opranuzanuu.37. HopmatusHo-
MeToauuecKkoe obecneueHue paboOT MO TOArOTOBKE JOKYMEHTOB K JIOJITOBPEMEHHOMY
XpaHEHMUIO.

38. OcoGeHHOCTH OPOPMIICHHS PA3TUYHBIX KATETOPUM Jell.
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39. IlepcneKTHBBI XpaHEHUs TOKYMEHTOB Ha Pa3IMYHBIX HOCUTEIS HH(POpPMAITUH.

40. HopmaruBHbIe TpeOOBaHHUS IO CO3JAHHMIO YCIOBHH ISl JOJITOBPEMEHHOTO XpaHEHUS
JOKYMEHTOB Ha PAa3JIMYHbIX HOCUTEIIAX.

41. Vwuert BblIa44 JIeN U JOKYMEHTOB BO BpEMEHHOE I0JIb30BaHUE.

42. Tlousitue cyXObl JOKYMEHTAIIHOHHOTO 00CCIICUCHHSI YITPABIICHUS (JCTOTIPON3BOACTBCHHON
CI1y’kOblI), € Ha3HAYE€HNE U OCHOBHbIE (DYHKIIMH.

43. TlomoxeHue o cayx0e U JOHKHOCTHBIE HHCTPYKITUH.

10. CAMOCTOSATEJBHASA PABOTA OBYUYAIOUIUXCSA

Coneprxanue, TpeOOBaHMsI, YCIOBUS M TIOPSIOK OpraHU3aIMN CAMOCTOSITEILHONH paboThI
oOyuaronuxcs ¢ yueroM Gopmbl 00ydeHHs onpeaenstorcs B cooTBeTcTBUM ¢ «llonoxxenuem 06
OpraHu3allii CaMOCTOSITEIHLHON pPadOTHl O0OYJAIOMIMXCS», YTBEPKJACHHBIM YUYEHBIM COBETOM
Yal'V (mporokon Ne8/268 ot 26.03.2019 1.).

dopma 00ydeHusT OUHAS

Ha3BaHnue pa3nesoB Buna camocrositesibHOM padoThI O0bem ®opma
U TeM (npopabdomka yuebnozo mamepuana, B yacax KOHTPOJIS
peuienue 3a0ay, peghepam, 00xknao, (nposepxa
KOHMPObHAA padoma, no020moeKa K pewenus
coaue 3auema, IK3ameHna u op.) 3a0au,
pedepama u
op.)
Tema 1. e IIpopabGoTka yueGHOrO MaTepuaia ¢ 12 YCTHBIM OIIpOC,
OCHOBHBIC IOHATHA | o116 1E30BAHNEM PECYPCOB yUEOHO- 3K3aMeH
AOKYMEHTAITUOHHOI'O
G CICCHIA METOMIECKOTO ¥ UH(POPMALMOHHOTO
T o0ecreueHus TUCUUILINHBL
[ToaroToBKa K TeCTHPOBaHMIO; I1oAroToBKa
K c/lade DK3aMeHa
Tema 2. e IIpopaboTKa y4eOHOTO MaTepHaa C 12 YCTHBIN OIIPOC,
JIOKYMEHTHDOBAHHE | o1y /1530 BAHHEM PECYPCOB YICOHO- 9K3aMeH
YHPaBIEHACCKOn METOJMYECKOTO ¥ UH(POPMALMOHHOTO
JCATCIIBHOCTHU
o0ecreueHus TUCIUILINHBL
[ToaroToBKa K TeCTHPOBaHMIO; I10AroToBKa
K c/lade DK3aMeHa
Tema 3. e [IpopaboTka yueGHOro MaTepuaia ¢ 12 YCTHBIH OTIpoC,
Crcrema HCIIOJIb30BAHIUEM PECYPCOB YUEOHO- DK3aMEH
OpTraHU3aluOHHO-
pacriopsrenpioii | METOAMIECKOTO M HH(OPMALIHOHHOTO
JOKYMEHTAIIHH o0ecreueHus TUCIUILINHEL
[ToaroToBKa K TeCTHPOBaHMIO; I10AroToBKa
K cJlade DK3aMeHa
Tema 4. e IIpopaboTka yueGHOro MaTepuaia ¢ 12 YCTHBIH OIIpocC,

JloroBopHo-TIpaBOBas

9K3aMCH
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JOKYMCHTaIUA

KCIIOJIb30BAHUEM PECYPCOB YU€OHO-
METOMYECKOTO ¥ HH()OPMAITMOHHOTO
oOecrieueHUs TUCIUILINHEL

[ToaroToBka k TectupoBaHuto; Iloaroroeka
K cJade dK3aMeHa

Tema 5.
[IperensuonHo-
HCKOBAs
JIOKYMEHTAaIHs

e [IpopaboTka yueOHOTO MaTepuana ¢
MCIIOJIb30BAaHUEM PECYPCOB yueOHO-
METOJINICCKOTO U HHPOPMAITMOHHOTO
oOecneyYeHHs JUCIUILINHEI;

[ToaroToBka k TectupoBaHuto; Iloaroroeka
K cJlaue dK3aMeHa

12

TECTUPOBAHUE,
YCTHBIH OIIpOC,
SK3aMEH

Tema 6.
Opranuzanusi paboThl C
JIOKyMEHTaMH

e [IpopaboTka yueOHOTO MaTepuana ¢
HCIIOJIb30BAHUEM PECYPCOB YU€OHO-
METOUYECKOTO U UH(HOPMAITMOHHOTO
oOecreyeHHs JUCIUIUINHEI;

[ToaroToBka k TectupoBaHuto; Iloaroroska
K cade dK3aMeHa

12

TECTUPOBAHUE,
YCTHBIH OIpoC,
DK3aMEH

11. VYYEBHO-METOJMYECKOE W WH®OPMAIIMOHHOE OBECITEYEHHE
JUCHUTINHBI

a) Cnmcok peKoMeHyeMoil JJuTepaTypbl

Crnncok pekoMeH1yeMoi JINTepaTypsbl

OCHOBHAA :

1. JloponmHa, JI. A. Opranuzanusi ¥ TEXHOJIOTHS JOKYMEHTAIIMOHHOTO 00eCIIeueHuUs
yIpaBJICHHS : y4EOHUK U NMpakTUKyM 1t By30B / JI. A. Jloponuna, B. C. UputukoBa. —
Mocksa : U3natensctBo FOpaiiT, 2022. — 233 ¢. — (Bricuiee o0pa3oBanue). —

ISBN 978-5-534-04568-0. — Tekcrt : anextpoHHsbIi / O6pazoBarenbHas miaTgopma
IOpaiir [caiit]. — URL.: https://urait.ru/bcode/489555

2. KazakeBuu, T. A. JlokymeHntoBenenue. JIOKyMEHTaIIMOHHBIN CEPBUC : YUCOHUK H
npakTukyMm Juis By30B / T. A. KazakeBuu, A. U. Tkanud. — 2-e u3 ., UCOp. U JOI. —
Mocksa : U3natenscTBo FOpaiiT, 2022. — 177 ¢. — (Bricuiee o0pa3oBanue). —
ISBN 978-5-534-06273-1. — TexkcrT : anekTpoHHbIH // OOpazoBaTenbHas miaaTgopma
FOpaiit [caiit]. — URL: https://urait.ru/bcode/491585

3. Kysnenos, U. H. [lokymeHTanonnoe odecrneueHue ynpasieHus. JJokyMeHTO060poT 1
JIeIONIPOU3BOICTBO : yUeOHUK U npakTukym ajs By3os / M. H. Ky3nenos. — 3-e usn.,
nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2022. — 461 c. — (Bsiciiee

ooOpazoBanue). — ISBN 978-5-534-04275-7. — TekcT : 311eKTpOHHBIH //

OG6pasoBatenpHast mwardpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/488697

AONMOJTHMTEC/IbHAaNA:

1. T'poszoma, O. C. JlenonpousBoacTBO : yueOHOoe nocobue ans By3oB / O. C. ['po3zoBa. —
Mockga : U3natensctBo FOpaiit, 2022. — 124 ¢. — (Briciiee obpa3oBanue). —
ISBN 978-5-534-06787-3. — TekcT : anekTpoHHbI / OOpazoBaTenbHas miardopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/492786
2. Kysnenosa, . B. JlokymeHTalimoHHOE 0OecredeHre yrpaBiIeHHsI IIEPCOHATIOM : yueOHOe
noco6ue nms 6akanaspos / U. B. Ky3nenosa, I'. A. XauatpsH. — 2-e uza. — Mocksa :
Hamkos u K, At [Tu Op Meaua, 2019. — 220 ¢. — ISBN 978-5-394-03124-3. — Texkcr
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: QIIEKTPOHHBIN // DnekTpoHHO-O0nbmuoreunas cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/83142.html

3. Tronenesa, T. A. JlokyMeHTaIMOHHOE 0OeCTIeUeHUE IPUHSTHS PEIICHUH | yueOHoe
nocobue / T. A. TroneneBa. — Kemeposo : Ky3['TY umenn T.®. I'opbauera, 2016. —
387 c¢. — Tekcr : anexTpoHHbIH // JIaHb : 3MeKTpOHHO-OnbIMoTeunas cucrema. — URL:
https://e.lanbook.com/book/172567

4. Illysanosa, H. H. Opranuzamms u TeXHOJOTUsI JOKYMEHTAIIMOHHOTO 00eCTIeYeHU S
yIIpaBJIeHUs : yueOHUK U mpakTukyM 1uist By3oB / H. H. lllyBanoBa. — 2-e u3., nepepad.
u gor. — Mocksa : U3natenberBo HOpaiit, 2022. — 265 ¢. — (Boicmiee
obpazosanue). — ISBN 978-5-534-12358-6. — Tekcr : 51eKTpOoHHBIH //
OopazoBarenbHas wiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/489984

yueOHO-MeTOANYeCKas:

1. Hy6posckuii I1. B. MeTonuueckue ykazaHus Jisi CaMOCTOSTENbHON pabOThI CTYIEHTOB
1o naucuuIuinHe «OCHOBBI COCTaBJICHUS OpraHU3al[MOHHO- YIPaBIEHYECKON U
TEXHUYECKOM JTOKyMEHTaum» i OakaiaBpuara Bcex popm ooyuenwus / I1.

B. dy6poBckuii; YabsH. roc. yu-T, UODBT. - Vibsnosck : Yul'V, 2022. - 12 c. -
Heony6nukoBannslii pecypc. - URL:
http://lib.ulsu.ru/MegaPro/Download/MObject/14022

Ben. cnenupamict OOII HB Val'V UYameepa A.OD. o ~ AP0 5

0)IIporpammHoe o0ecrieueHue:
1. OC Windows,

2. MS Office,

3. Statistica Ultimate

B)IIpodeccnonanbubie 6a3bl JTaHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI:

1. D1eKTPOHHO-0UOINOTEYHbIE CHCTEMBbI:

1.1. [udposoii obpazoBarenbHbIii pecypc IPRsmart : siekTpoHHO-OMOIMOTEUHAS
cuctema cadt/O00 Komnanus «Aii [lu Ap  Memua». - Caparo, [2022]. — URL:
http://www.iprbookshop.ru. — Pexum goctyma: ajast 3aperucTpup. MoJjib3oBarteineit. - TekcT
3JIEKTPOHHBIM.

1.2. O6pasoarenshas miatdgopma FOPAWT : o6pa3oBaTenbHblii PECYPC, IMEKTPOHHAs
oubnoTeka : caiit / OO0 DnektponHoe u3matenbetBo IOPAMT. — Mocksa, [2022]. - URL:
https://urait.ru. — Pesxxum gocTyma: uist 3aperucTpup. mojb3oBarelnei. - TeKCT : AIeKTPOHHBIH.

1.3. ba3za ganHbIX «OnekTpoHHas Oubanoreka Texuuueckoro BY3a (O3bC «KoncynbTanT
CTYZIEHTa») : 2JEeKTPOHHO-OMOIMoTeunas cucrema : caidt / OOO Ilomurexpecypc. — Mocksa,
[2022]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum moctyma: ajist 3aperucTpHp.
nosb3oBarenel. — TEeKCT | IeKTPOHHBIN.

1.4. OBC Jlanp : 31eKkTpoHHO-OMOMMoTeuHas cuctema . cat / OOO DbC Jlanp. —
Cankt- IlerepOypr, [2022]. — URL: https://e.lanbook.com. — Pexum pocryna: mis
3apErucTpup. NoJb30BaTene. — TEeKCT : ANEKTPOHHBIN.

1.5. OBC Znanium.com : 351eKTpOHHO-0MOMMoTedHas cucrema : cait / OOO 3HaHHyM. -
Mocksa, [2022]. - URL: http://znanium.com . — Pexum jaocTyma : sl 3aperucTpup.
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[10JIb30BaTeNeH. - TEKCT © 3JIEKTPOHHBI.

2. KoncyabranrIliaoc [DnexkTpoHHBINA pecypc]: cripaBodHas mpaBoBasi cucrema. /000
«KoncynpranT [lmtoc» - DnekrpoH. naH. - Mocksa : Koncynsrantlintoc, [2022].

3. ba3bl JaHHBIX NEePUOIUYECKUX U3TAHUIA:

3.1. ba3a manHbIX nmepuoanyeckux m3nanuii EastView : anmekrponHbIe k)ypHAIH / OO0
HBUC. - Mocksa, [2022]. — URL: https://dlib.eastview.com/browse/udb/12. — Pexxum mocryma
JUIsL aBTOPH3. MOJIb30BaTeNIel. — TEeKCT : 3JIEKTPOHHBIM.

3.2. eLIBRARY.RU: Hayuynas osnextpoHHas Oubmmoteka : caiitr / OOO Hayunas
Onekrponnas bubnmoreka. — Mocksa, [2022]. — URL: http://elibrary.ru. — Pexxum nocrtyma st
aBTOPM3. NIOJIb30BaTENEH. — TEKCT : AIEKTPOHHBIN

3.3. DnektponHas 6ubnamoreka «M3marensckoro noma «I'pedbenHukoB» (Grebinnikon)
anekTpoHHas Oubmmorexka / OOO W] I'pebennuxoB. — MockBa, [2022]. — URL:
https://id2.action- media.ru/Personal/Products. — Pesxum gocTyma uis aBTOpH3. MOJb30BaTENICH.
— TekcT 2IeKTPOHHBIN.

4. 4. ®enepanbHasn rocyrapcrsennas nnpopmannonnas cucrema «Hauuonanasnas
3JIEKTPOHHAas1 O0M0JMOTEKA) : dIIeKTpoHHas Oubmmoreka : caiit / ®I'BY PI'b. — Mockaa, [2022].
— URL: https://u36.pd. — Pesxum mocTyma : jist mojib30BaTesei HaydHOH OHOIHOTeKH. — TeKeT
ANEKTPOHHBIN.

5. SMART Imagebase nayuno-undopmanmonnas 6a3za nanabeix EBSCO // EBSCOhost
[mopTai]. URL.: httrs://ebsco.smartimagebase.com/?TOKEN=EBSCO-
1a2ff8c55aa76d8229047223a7d6dc9c&custid=s6895741. — Pexum nocTyma asisi aBTOPH3.
nojp3oBareneil. — M3o0pakeHue : 3IeKTPOHHBIE.

6. @enepanbHble HHGOPMALMOHHO-00pPa30BaTeIbHbIE NOPTAJIbI:

6.1. Ennaoe okHO mocTyma K 00pa3oBaTelbHBIM pecypcam : deaepaabHbIi TopTal . —
URL.: http://window.edu.ru/ . — TekcT : 3IeKTPOHHBIA.

6.2. Poccuiickoe oOpa3zoBanue ¢eaepanbubiil mopran / yapeautenb OI'AY «DULTO». —
URL.: http://www.edu.ru. — TekcT : 3JIeKTPOHHBIIA.

7. O6pa3oBareibHble pecypebl Yal'y:

7.1. DnexTpoHnHas oubnmuoreuyHas cuctema Yal'y : Moxynb «DNeKTpoHHAs OMOIHOTEKay
ABUC Mera-ITPO / OO0 «/lata Dxcrpecc». — URL: http://1ib.ulsu.ru/MegaPro/Web. — Pexum
JOCTYyTIa : JUIs MOJIb30BaTeseil HaydHo! OUOIHOTeKH. — TEKCT : 3JEKTPOHHBIIA.

;“COI‘HaCOBaHO: y | i o
ey e GV | //%Agyz//’ﬂf% Y’ ;/,/?)/@//

TomKkHEETH cotpymuuka YUTuT DHO / MOAIHCH Jata

12. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI:

Aynutropun JUIS TIPOBEICHHS JIGKIIMA W CEMUHAPCKUX 3aHATUH, ISl TPOBEICHHUS
TEKYIIEr0 KOHTPOJS M MPOMEXKYTOUYHOW aTTeCTallii, TPYIIOBBIX M HHIMBHIYaTbHBIX
KOHCYJIbTALIUH.

AYIUTOpPHH YKOMILUICKTOBAHBI CICIHATU3UPOBAHHON MeOelblo, y4eOHOM JIOCKOM.
Aynutopun s IPOBEACHUS JIEKIUH 00OPYJIOBaHBI MYJIBTUMEAUUHBIM OOOPYHIOBaHUEM IS
MpeIOCTaBICHUsT WHGOpPMAIMK OOJbIIOW aymuTopuu. [lomemieHus: JUIsl CaMOCTOSATEILHOU
paboOThl OCHAIEHBl KOMITBIOTEPHOW TEXHUKON C BO3MOXHOCTHIO TOJAKIIOYCHUS K CETH
«MlaTepHETY M OOECIEYeHUEM JOCTyla K JJICKTPOHHON HH(OPMAIMOHHO-00pa30BaTEeIbHOM
cpene, IEKTPOHHO-OMOINOTEUHOH crucTeMe.

13. CIIEUUAJIBHBIE YCJIOBUA JJIsA OBYYAIOIINXCHA C
OI'PAHUYEHHBIMHA BO3MOKHOCTAMM 310POBbsA
B cinyuae HeoOXxoauMoCTH, OOydYarOIIMMCA U3 YWCNIA JIML C OrPaHUYEHHBIMHU
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BO3MOXKHOCTSIMH 37I0pOBbsI (110 3asBJICHUIO OOYYarolIerocs) MOTYT IpejiaraTbCs OJHHU W3
CIENYIOUIMX BAapUAaHTOB BOCHPUATHA HMHQOpMAIMM C y4ETOM WX HWHIMBHIYaIbHBIX
MCUXO(PHU3UUECKUX 0COOCHHOCTEH:

JUISL JIMI] C HapyLICHUSIMH 3PCHUS: B MEYaTHOW (OpME YBEIUYCHHBIM HIPUPTOM; B
dbopMe IIIEKTPOHHOTO AOKyMeHTa; B (opme aymamodaiina (mepeBo] y4eOHBIX MaTepUalOB B
aynuodopmar); B medyatHOH (opme Ha si3bike bpaiiis; WHIUBHIyalbHbIC KOHCYJIbTAIUH C
NpUBJICYCHUEM TH(IOCYPIONICPEBOIUMKA; UHANBUIYAIbHBIC 331aHMsI U KOHCYJIbTALIUH,

JUISL JIAI C HapymIeHWsMH CiIyXa: B Te4daTHOH ¢Qopme; B ¢Gopme 3IIeKTPOHHOTO
JOKYMEHTa; BUICOMATEPHAJIbI C CYOTUTPAMU; UHIMBHIyaJIbHbIC KOHCYJIBTALUH C IPUBJICYCH HEM
CYpIOTIEPEBOIUNKA; WHANBUIYaTbHbIC 33/IaHHSI U KOHCYJIbTAIINY;

JUISL JIMIl C HAPYIICHUSMHU OTIOPHO-JBUIATEIILHOTO anmapaTa: B Me4aTHoi (opme; B
dopMe IJEKTPOHHOTO JOKyMeHTa; B ¢opMme ayauodaiina, HWHIUBHIYaIbHBIC 3aJaHHUS |
KOHCYJIbTAI[HH.

B cayuaeneoOxomumMocTu WCIIOJIB30BAHMS B yaeOHOM rpoiiecce
YACTHYHO/UCKITIOYUTEIIFHO JIMCTAHIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOJIOTHIA, OpraHU3aIHsl
pabotel IIIIC ¢ o6ywaromumucs ¢ BO3 u uHBamuaamMu mnpeaycMaTpuUBaeT B AJIEKTPOHHOU
nH(OPMAIIIOHHO-00pa3oBaTENHHO

G

Pazpaboru | i KTH, foueHT kageapsl U® I1.B. lyopoBckuii

noonuce 001CHOCMb DPHO
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IIpunoxenne 1

11. YHEBHO-METOAUYECKOE U UTHOOPMALIMOHHOE
OBECIHHEYHEHHUE JUCHUIIVIMHbI

0)IlporpamMHoe o0ecnieueHue:
1. OC Anbt Pabouas cranmus 8

2. MoiiOduc CrannapTHBIN

B)I[Ipodeccuonanbubie 6a3bl JAHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI:

1. DyIeKTpPOHHO-0UOIHOTEYHbIE CHCTEMBbI:

1.1. Ludposoit obOpazoBatenbHbli pecypc IPRsmart : 3mekTpoHHO-OMOIHOTEYHAS
cuctema : caiit / OOO Kommanus «Ai Ilu Ap Menua». - Capatos, [2023]. — URL:
http://www.iprbookshop.ru. — Pexxum goctyma: Juist 3aperucTpup. Iojib3oBaTencit. - Tekcr :
3JIEKTPOHHBIMN.

1.2. O6pasoparenshas miathopma FOPAMT : o6pasoBaTenbHbIil pecype, 2MEKTPOHHAS
oubnmoreka : caiit / OO0 DnekrpoHHOe M3MaTenbeTBo «FOPAWTY». — Mocksa, [2023]. - URL:
https://urait.ru. — Pexxum goctyma: st 3aperucTpup. mojb30Barese. - TEeKCT : 2IeKTPOHHBIN.

1.3. baza nanubIx «3JnekTpoHHas oubnuoreka Texuudeckoro BY3a (ObC «Koucynbrant
CTYACHTA») : AJIEKTPOHHO-OMOMoTeyHast cucrema : caiit / OOO «[lomutexpecype». — Mocksa,
[2023]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum goctyma: s
3apPErUCTPUP. MOJIb30BaTeNEh. — TEKCT : JIEeKTPOHHBIN.

1.4. KoHcynbTaHT Bpaua. DJIeKTpOHHAs MeIUIIMHCKas OubmuoTeka : 0a3a JaHHBIX : CalT /
O0OO «Beicmiasg 1miKoja OpraHuW3allid MW YOpPaBlIeHUs 3ApaBooxpaHeHHeM-KoMIuiekcHbIN
MEIUIUHCKUI KoHcanTHHr». — Mocksa, [2023]. — URL: https://www.rosmedlib.ru. — Pexum
JIOCTyNa: JJIsl 3apETUCTPUP. MOJIb30BaTeNeh. — TEKCT : JJIEKTPOHHBIN.

1.5. Bonpmias meaunuHcKas OUOIMOTEKA | AJIEKTPOHHO-OMOIMOTEYHAs cCUCTEMA © CalT /
00O «bykam». — Tomck, [2023]. — URL: https://www.books-up.ru/ru/library/ . — Pexwum
JOCTYTA: JUIsl 3aperucTpup. nojab3opareneid. — TeKCT : 3eKTPOHHBIH.

1.6. ObC Jlanp : anexTpoHHO-OMOMMoTeyHas cucrema : cakt / OOO DBC «Jlanp». —
Cankr-IlerepOypr, [2023]. — URL: https://e.lanbook.com. — Pexum mocrtyna: st 3aperucTpup.
IOJIb30BaTeNe. — TEKCT : AIEKTPOHHBIN.

1.7. OBC Znanium.com :3ieKTpoHHO-0nOmroTeuHas cuctema : cait / OO0 «3HaHIyM».
- Mocksa, [2023]. - URL: http://znanium.com . — Pexwum gocTyma : i 3aperUCTPHP.
MOJIb30BaTeNeN. - TEKCT : IIEKTPOHHBIM.

2. KoncyastantIlinwc [DnekTpoHHBIN pecypc]: cpaBouHas mpaBoBas cuctema. / OO0
«Koncynbrant ITnrocy - Dnexktpon.naH. - Mocksa :Koncynsrantllntoc, [2023].

3. ba3bl JaHHBIX NEPHOAMYECCKUX U3AHUI:

3.1. eLIBRARY.RU: nayunas snekrponHas OubOmuoteka : cadt / OOO «Hayunas
Dnexktponnas bubnuoreka». — Mocksa, [2023]. — URL: http://elibrary.ru. — Pesxxum moctyma :
JUIL aBTOPH3. MOJIb30BaTeNe. — TeKCT : AIeKTPOHHBIHN

3.2. DnextponHas 6uoimoteka «M3narenpckoro noma «I'pebennnkoB» (Grebinnikon) :
anekTpoHHass Oubmmoreka / OOO W]l «I'pebennukoB». — MockBa, [2023]. — URL:
https://id2.action-media.ru/Personal/Products. — Pexwm moctyma : Ui aBTOPH3. MOJIb30BATEIIEH.
— Tekcr : 27eKTPOHHBIH.

4. @enepanbHasi rocyaapcrpeHHasi uHpopmanuoHHasi cucremMa «HamuoHasabHas
3J1eKTPOHHAs OMOJIHOTEKA»: 3JeKTpoHHas 6ubimmuoTeka : caidt / ®I'BY PI'b. — Mocksa, [2023].
— URL:https://H36.pd. — Pexxum moctyna : s mosib3oBaTeneil HayaHoi OubanoTexu. — Teker :
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Y IIBSAHOBCKUH TrOCY1apCTBEHHBII YHHBEPCUTET

®-Pabouast mporpamma JUCHUIUTAHBI

3JIEKTPOHHBIMN.

5. Poccwuiickoe obpasoBanue: ¢enepanbublii mopran / yupeautens OI'AY «OULTO». —
URL.: http://www.edu.ru. — TekcT : 3JE€KTPOHHBIA.

6. OuexkrponHas OumOamoreuynass cucrema Yal'V : wmoagyiab «DIeKTpOHHas
OuoOIIMoTEKAY ABUC  Mera-IIPO / OO0  «/lara Okcopecc». —  URL:

http://lib.ulsu.ru/MegaPro/Web. — Pexxum moctyma : [ist mojib30BaTesieii Hay4HOW OMOIUOTEKH. —
TeKCT : AIEeKTPOHHBIN.

e [lporpammuoe obecneveHHe:
1. OC Microsofl Windows
2. Microsoft OfficeStd 2016 RUS
3. «MoitOdjuc Crannapribiin

CornacoBaHo: .
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